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1. Requesting Agency

DEPARTMiuNT OP LABOH AMD INDUSTiCf

2. Division or Bureau of Requesting Agency

STATISTICAL DIVISION

3. Authorization Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is o continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

REPORT OY rJf.WJmmi: CERTIFICATE ISSWti TO HIH0R3

s

Tito two forms in th i s f i l e , U. fi. Departtaont of Labor, Bureau of
Labor Standards reports, both 8 x 10£ inches, uret

For* E~3, Report of Enployaent Certificate Issued for Kinore
14 end 15 learn of Age;

Fora E-15, report of E-nployramt and Aje Certificates Issued
for !Cinors 15 ar.d 17 Ioar3 of Ag° und of CurtifL-

. catco of Age Issued to l&nora l e and 19 Years of Age

The Pepnrtnent retains copies of the reports sent to the Federal
Agency for nso in the preparation of the annual report , s t a t i s t i c a l
studios end special studies, undertaken by the: stuff. The reports
ftccuaulate a t tJse r&te of «$ linaeur inches per year, aro filed
ch?cnolO£icall/, end they precentl)' occupy 1 l inear foot, for the
period 1951 to date. Lece than ^ cubic foot ^sill be dioposod of
upon approval of th i s schedule.

RECOifHaa)ATIOffJ RET.tfK FOH TiffiEH IEARS AIO) THSII DKSTROT,

APPLICATION FOR *-OaKSHO? LICE!fJE

IVorkehops where clothing i s nnnuftctured, al tered, repdrod or
tai lored must be licensed by the Department. Kach Toon in which
work i s performed nust be licensed individually. Before a licenao
can be issued the establisltaxjnt auat be insi^ctedj tiia reverse of
the application fora i s the inspection form. Licences issued are
good for the t iae the business remains operutivo. Ho cop/ of the

7.,.Agency, Division or Bureau Representative

I S/AsTO 7Signature / / Tftle Date

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission.

A fru ' rw^f.
Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

W * 4 A 1 " r 1
Date Secretary
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5. Description of Records
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license issued is retained by the Department, tho approved applica-
tion being sufficient proof of the license. Subsequent inspections
are reported on another fora*

These applications (5 x 8) are filod alphabetically and occupy four
drawers actively and two drasvera inactively, (total '6£ cubic feet)
for the period 1943 to date* Approximately £ cubic foot will be
disposed of upon approval of this schedule.

HscauasajATioa:

VIOLATIONS

B2ff.;iB rnaiK cumua AM AH ADDITIONAL THREE IEAHS
AFTEa LICEittliS 13 REPORTED OUT OF BU3IHi<i>3.

Departmental inspec tors repor t v io l a t i ons of the 10-hour law or
chi ld labor law on a 5 x C un-nusbyrod fora . In adii i t ion to the
v i o l a t i o n , the repor t shows the f i r a naoo, l oca t i on , bus iness , names
of minors involved, the orders issued and the t ioe given i n rrhich
to comply Kith the orders . Thi3 information i s used for s t a t i s t i c a l
t abu la t ions , and during subsequent inspect ions as a chock for
r e p e t i t i o n of tin* v i o l a t i o n . Tiiey <ire f i l od a lphabe t i ca l ly and
occupy one half drawer ( l e s s than £ cubic foot ) for the period 19&L
to date* Tho annual r a t e of accumulation i s very 8/aall.

HECOUJCKDATIOK: 5SIA22I FO!l FOUR YiiARS AKD THai DESTROY.

MANUFACTO^RS' DUffiCTORY ~

Thia d i r ec to ry , maintained on 3 x b cards , i s a complete index of
a l l firms engaged i n any type of production manufacturing i n th«
State . The f i l e i s establio^ied in two s e c t i o n . The i ' i rs t ,
occupying six drawers, i s a geographical, alphabetical (according to
name of firra) f i l e . The second, occupying ten dratrerc, ( total of
3 cubic feet j i s f i led according to the Standard Industr ial Glaegl—
fication ?Ianual — a nuiabrical code whereby rolat^eci Indus vide G can
be easily identified in a f i le uni t . Information on t»ie o r d i s ;
the f i ra naoe, code nuaber, products or type of business, and nuraber
of employees. The f i l e i s used constantly for research and refer-
ence- and i t i s the basis of tlio Directory of Maryland U.inufacturorSy
which is published by the D6partrant (most recently, in lf&o). Only
active businesses are l i s t e d in too directory. Inactive cards occupy
two drawers. , * V

B̂ CCUiaSiDATIOtJx EEXAUi V.lirLii ACTIVE END FOR THKKE IKAi^ AFTER BlW;^
COillHG ItiACTIVE, 'MSR DESTKOI.

^
COm&?QtlD^tiZS.

Correspondence of this Division is concerned with requests for infox—
nation and for copies of the Directory* One drawer (1£- cubic feet)
is devoted to this correspondence, dating froa 1348* The annual

.>
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r a t e of accumulation i s very n n a l l . An estimated one cubio foot of
mate r ia l w i l l be disposed of upon approval of t h i s sohedulB.

RECa&ENDATIOKi HETAIM FOA XHRE3 XEAR3 AFTER CREAT10M OH RECKIPT
AND TKHN OCTROI.

REGISTRATION FILE

Any business e&ploying over fiva people aus t r e g i s t e r with tlie De-
partment* The Jfora [5x8, un-nuaberedj used for t h i s parposa shows
the type of bus iness , naao, loca t ion and nuober of employees, over
and under kga 18. Tills lu foraa t ion i s duplicated on the inspect ion
card. This file is uisod in the preparation of statistical reports
and the yanai'aclurors* Directory^ The file is maintained alphabet-
ically, by county, and occupies three drawers (1^ cubic feet) for
tlje period 1943 to date. The annual rate of accumulation is very
saall» Upon approval of this schedule, about one half cubic foot
of material will bo disposed of.

RrcXK&EHDATiaSl REtfnlU FOft THRK3 XE.'UJ3 AFTiiR WSltrSSS iS BLPUJSiZ)
OUT OF L'USUDiiS ANI) T1ILK DESTHJY.

&&


